
 

Report  On “PROFESSIONAL SKILLS DEVELOPMENT TRAINING(Phase-II)” 

Event Type:  Workshop (Online) 

Date / Duration:  27th – 29th May, 2021, Three Days. 

Resource Persons :     Dr . Achutha Ramaiah (Professional Behavior) 

             Mrs . K. Sridevi(Oral Communication-1) 

                                     Mrs . M . Anuradha(Professional Body Language) 

                         Syed Mohibur Rahaman (Winning Strategy) 

                         Dr . B . Srinivasa Reddy (Oral Communication-2) 

                         Dr.Pawel Veliventi(Written Communication) 

Name of Faculty Coordinator(s):  Dr. K. Lavanya, Assoc.Prof., Dept.of  IT, LBRCE-Mylavaram.                

          Dr.Anupriya Koneru,Assoc.Prof.,Dept.of IT, LBRCE-Mylavaram. 

          Mr.V.V. Krishna Reddy, Asst.Prof.,Dept.of IT, LBRCE-Mylavaram                                                      

Name of Student Coordinator(s):Ms. G . Aasritha(18761A1220),III-IT 

        Ms . D . Divya Sree(18761A1216),III-IT 

        Mr . B . Jitendra Kumar(18761A1209),III-IT 

        Mr. J. Varun Vamsi(18761A1225),III-IT 

Target Audience:  Non-Teaching Staff 

Total no of Participants:45 

Objective of the event: To improve the professional Skills to improve their knowledge 

Outcome of event:  

At the end of the event participants (Non-teaching Staff)  can able to 

o To improve their oral communication 

o To improve their written communication 

o To  improve their  professional Body Language 

 



Description / Report on Event: 

The Department of Information Technology (IT), Lakireddy Bali Reddy College of Engineering 

(LBRCE), Mylavaram, organized the workshop for Non-teaching staff of the college 27th – 29th 

May, 2021, Three Days. 

The three day workshop conducted through Microsoft Teams every day from 10.00 to 4.00. 

Day 1 (27/05/2021): 

FDP was inaugurated on 27th December,2021 by the HOD, Department of IT. All the IT 

department faculty members, Resource persons and participants attended.  The day started with 

the welcome speech given by Hod sir, continued the workshop. In  Day 1, two sessions  

conducted and the following topics covered: 

• Professional Behavior 

• Communication with visitors, Parents, Students, Faculty and Guests 

• Professional Phone call Conversation  

• Demonstrating College facilities  

Day 2 (28/05/2021): Next, In Day 2, two sessions  conducted and the following topics covered: 

• Activity based Professional Behavior 

• Winning Strategy Schemes or approaches 

• Response to the Queries 

• Managing people 

• Instructing students regarding the lab  

• Student management in the Lab 

Day 3(29/05/2021): Last day, regular sessions, quiz, feedback and valedictory completed 

The topics covered in the last sessions include: 

• Formal mails 

• Informal mails 

• Minutes of the Meeting 

• Writing mail to outsiders 

• Preparing Invitations  & Circulars 

• Generate formal WhatsApp Messages to pass the information 

• Generate formal messages (SMS)  to parents regarding their wards 

Feedback / Suggestions: 

The feedback survey (through Google sheets) was completed by 45 attendees, a response rate of 

about 75 percent. The survey’s findings on outcomes, satisfaction, overall workshop feedback, 

and recommendations for improvement 

• Suggested to organize this kind of Lectures regularly.  

• Hands on session requested 

• Suggested to organize for students for this kind of workshop 



• Recommendations for improving future workshops by providing more time, background 

information, and documentation 
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Top Participants: Who scored 100% in Quiz. 

S.No Full Name Department 

1.  APPIDI LENIN BABU  ECE 

2.  Venukumari Office 

3.  P.D.V.S.R.D.A.Ravi Kumar Office 

4.  Pavitra IT 

5.  GUNTAKA SANDHYA RANI FED 

6.  S. V. Narayana Reddy CIVIL 

7.  P N S Vittal. ECE 

8.  Jangapradeepkumar Reddy CSE 

9.  KotraNarasimhaRao Library 

10.  Pushpa rani AI&DS 

11.  Rajyalakshmana S Exam section 

12.  Guntaka Ravindra Reddy  MECH 

13.  Guduru Sri Lakshmi CSE 

14.  B.V.Srinivasa Reddy CSE 

15.  Bandi Ravi Kiran CSE 

16.  Y Manikyala Rao Exam section 

17.  Padmaja.vuddagiri MBA 
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Title: Addressing about workshop by Dr. B. Srinivasa 

Rao, HOD,IT 

 
Title: Session-1 Delivered by Dr. Achutha Ramaiah 

(Professional Behavior) 

 
Title:  Session-1 Delivered by Dr . Achutha Ramaiah 

(Professional Behavior) 
 

 Title: Session-2 Delivered by Mrs . K. Sridevi(Oral 

Communication-1) 

Day2:Title  

Title: Addressing the gather by Dr. K. Apparao, Prinicpal 

,LBRCE 

 
Title: Session-2 Delivered by Mrs . M . 

Anuradha(Professional Body Language) 

Day3:Title , Test, Feedback & Valedictory 

Title: Title: 



 
Title: Dr.Pawel Veliventi(Written Communication) 

 
Title: Valedictory  and Vote of thanks delivered by 

Dr.K.Lavanya,Co-ordinator 
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Faculty Coordinator(s):                             

Dr.K.Lavanya 

 Dr.Anupriya Koneru  

Mr.V.V.Krishna Reddy 

 


